Prepare your oral presentation – step 2 : the activities
Task 1. Tick the activities a trainee is supposed to do.
□ Make coffee for everyone 


□ Answer the phone
□ Learn by observing 



□ Develop new tools 
□ Ask a lot of questions to everyone

□ Set up a computer system
Task 2. Which of the previous tasks did you actually perform? Name 2 or 3 tasks which are not listed above. 
Task 3. Say if the following sentences are correct or not and explain why. 

a. During the first two days of my work placement, I have had to observe  and take notes. 
b. In the first week, I were shown round the company. 
c. I have met a lot of interesting people during my work placement. 
d. After three days, my supervisor has sent me to the production unit.
e. This work placement has helped me to define my personal projects for the future. 
Task 4. Make five sentences using the prompts below. Then imagine three more sentences beginning with ‘I found it ...’ 
	I found it ...
	extremely
	difficult
	to analyse data

	
	very 
	interesting 
	to answer customers’ phone calls 

	
	quite
	exciting 
	to meet the boss 

	
	rather
	challenging
	to get up very early in the morning 

	
	a bit
	nerve-racking 
	to be supervised all the time


Task 5. Complete the sentences.
a. My work placement mainly consisted in collect / collecting information
b. I was asked to implement / implementing new technologies.
c. I was involved in develop / developing a new product. 
d. My supervisor told me not to worry about ask / asking all kind of questions. 
e. I found it very gratifying to spend / spending time with my colleagues.
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