Dear Mr Perkins,
I am writing in regards the vacancy for the placement with Weddin’GoGo, as advertised on your website. Please find my attached CV.
I am particularly interested in this placement with Weddin’GoGo because of its focus on different areas of event planning. Weddin’Gogo is at the forefront of the entertainment industry, and I am fascinated by the services it provides for companies through email, web and social media. I have been reading about Weddin’GoGo’s most recent project, which aims at improving customer experience across the client's journey. It links closely to a project I completed in the first year of my Marketing degree, which centred around optimising user experience.
I am halfway through a two-year national professional degree in Communication. So far, I have focused on digital marketing modules, which have imparted strong analytical and problem solving skills. I am also now proficient in basic coding. My three years of part-time job at DigitSolus have provided experience with customer service practices, and other useful soft skills.
Thank you for considering my application. I’m really looking forward to discussing the placement in greater detail in an interview.
Yours Sincerely,
Ashley Grass
(adapted from : https://www.ratemyplacement.co.uk/blog/placement)

1a. 
What  sort of document is this ? 
a) a CV

b) a reference letter 

c) a cover letter 
1b.
What is this letter about ? …..............................................................
1c.
Ashley Grass is looking for a … 
 a) part-time job 
b) a work placement     
c) a marketing degree
Score : …............. /3
4. Say if the following statements are right or wrong. If wrong, justify your answers by quoting from the letter. 
	
	R
	W

	The recipient of the letter is M. Perkins.
	
	

	Ashley Grass doesn't have any work experience.
	
	

	he/she has a digital Marketing degree. 
	
	

	The vacancy was advertised in a magazine. 
	
	

	The placement will last for three years. 
	
	

	A document is attached to his/her letter
	
	


Score : …............. /5
5. Find words or expressions in the letter showing that ...
· Weddin’GoGo is a leading company in its sector.
· Weddin’GoGo offers mainly online solutions for its customers. 
· Ashley is eager to work for Weddin’GoGo.
· he/she would be able to solve IT problems
Score : …............. /4
6.  Answer the following questions in complete sentences.

· Where has Ashley found information about Weddin’GoGo.
· What is the company's latest project about ? 
· Why would Ashley be the ideal candidate for this vacancy ? 
· What assets does he/she put forward ?
Score : …............. /4
7. Find words to complete the following summary.

Ashley Grass is a …............................. who is currently doing a …...................
…................................ He/she is  writing a letter to ….................................. because he/she would like to find a …..................................... with its company, Weddin’GoGo which offers …..................... to improve online customer eperience. Ashley thinks that he/she would be the ideal candidate as he/she is very good at …............................. Moreover, he/she has had some …................................ in the field of customer service as he/she has …....................... for three years for DigitSolus. 
Score : …............. /4
