Lycée de la Communication – BTS SN 1 – Fiche : GET READY FOR A JOB INTERVIEW

Task 1 - Say if the following sentences are correct or not. Explain why and suggest a possible correction. 
· I works long hours that is the reason why I am so tired. 
· Work you in Metz?
· At work, we not wear what we want. 
· My friend don’t goes to work by bus. 
· He drive to work. 
· Sorry, this company doesn’t hires trainees. 
· We doesn’t live in the town centre. 
· You like working here? 
Task 2 - Look at the table below and decide if a candidate or an employer does the different things in the list, then put the stages in the right order.
	GETTING A NEW JOB. WHO ...
	Candidate
	Employer
	Order

	a) ... is shortlisted for the interview ? 
	
	
	

	b) … offers you the job ?
	
	
	

	c) … goes for an interview ?
	
	
	

	d) … updates their CV ?
	
	
	

	e) … asks for the names of the referees ?
	
	
	

	f) … applies for the job ?
	
	
	

	g) … advertises the position ?
	
	
	1

	h) … fills in an application form ?
	
	
	

	I) … looks through the applications ? 
	
	
	


Task 3 - Complete the text from a company's jobs website with  one of the following words : candidates – fill – position – resume - interview – references - apply – shortlisted – qualifications - application
How do I …........................ for the job?
Go to the documents page (click here) and print a copy of the …..................... form. 
…...................... in the form and attach an updated version of your …........................
This should include a description of your work experience, educational …......................  and the names of three............................................. together with their contact details. 
Send both documents to the address at the top of this page. 
What happens next ?
If you are …...................... for this …......................., we will contact you by phone before 30 October to arrange an …........................ Uncessful …................................ will be informed by letter, also by 30 October. 

Task 4 - Match 1-8 to a-h and give the names of the seven job benefits in English and find their French equivalents.
Company 
1 

a
scheme 
…................................
Flexible
2

b
bonus 

…................................
Paid 

3

c 
childcare
…................................
Private 
4

d
healthcare 
…................................
Annual 
5

e
car 

…................................
Mobile 
6

f
hours 

…................................
Subsidized
7

g
phone

…................................
Pension 
8

h
holidays 
…................................
Task 5 – Would the previous benefits would be useful for you ? Why or why not ? 
What other benefits would you like to have ? 
Task 6 – Show your interest in the company where you would like to work. Make questions using the promps below.
a. How old / company ?
b. What products / company / specialize in ? 
c. Where / its head office ?
d. How many people / employ ?
e. What advantages / offer / its employees ? 
f. How / protect / the environment
Task 7 – Work with a partner. Make a conversation using the questions above. 
