Expression écrite : ECRIRE UNE LETTRE

Bac Tle — clb

Pour écrire une lettre, vous devez faire attention a bien savoir qui en est
l'auteur (vous, un personnage du texte...) et qui en est le destinataire.
Interrogez vous sur le contexte et le ton a adopter.

Salutations : Dear Mrs Brown — Dear Mr Green — Dear Peter — My dear

friend — My sweetest love

Début : Thank you for your letter — I have just received your letter — It was

good to hear from you — I'm writing to tell you about...
— Here are some news — Sorry

—In reply to your letter...

apply for the position of ... advertised in ...

for answering so late but...

— I am writing to

Conclure : 1 hope I will see you soon — I look forward to hearing from you

— Say hello to... — Give my love to...
you soon
Fin : With love from...

Affectionately — Friendly...

LETTRE FORMELLE

— That's all for now — Hoping to meet

— Love — Love to all — With kind regards —

Salutations : Dear Madam — Dear Sir — Dear Mayor Jefferson
Fin : Yours sincerely — Sincerely yours — (trés formel) Yours faithfully —

Yours truly
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Expression écrite : ECRIRE UNE LETTRE

Pour écrire une lettre, vous devez faire attention a bien savoir qui en est
l'auteur (vous, un personnage du texte...) et qui en est le destinataire.
Interrogez vous sur le contexte et le ton a adopter.

Salutations : Dear Mrs Brown — Dear Mr Green — Dear Peter — My dear

friend — My sweetest love

Début : Thank you for your letter — I have just received your letter — It was

good to hear from you — I'm writing to tell you about...
apply for the position of ...
for answering so late but...

advertised in ...
—In reply to your letter...

— I am writing to
— Here are some news — Sorry

Conclure : 1 hope I will see you soon — I look forward to hearing from you

— Say hello to...
you soon
Fin : With love from...
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— Give my love to...

— That's all for now — Hoping to meet

— Love — Love to all — With kind regards —
Affectionately — Friendly...

Salutations : Dear Madam — Dear Sir — Dear Mayor Jefferson
Fin : Yours sincerely — Sincerely yours — (trés formel) Yours faithfully —

Yours truly
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